RULES AND REGULATIONS

I OPENING HOURS

Monday to Friday
6.30am – 7.30pm

Saturday

8.30 am – 5.00pm

DURING VACATIONS

Monday to Friday

8.30am – 5.15pm

Sat, Sun and public holidays closed

LENDING HOURS

Monday to Friday

7.00am – 7.15pm

Saturdays

9.00am – 4.45pm
II MEMBERSHIP

Membership to the Library is open to bonafide members of the University i.e. Faculty, students and staff. Students must undergo library orientation program before registration. Non-bonafide members i.e. AKDN affiliates and AKU alumni will be registered and allowed to utilize material resources
but not borrow out of the Library.
III LOAN PRIVILEGES

Registered members will be able to enjoy the borrowing facilities offered by the library in the following categories

i. Faculty – Maximum of six (6) books
 at any given time.

ii. Staff – Maximum of three (3) books at any given time.

iii. Students – Maximum of three (3) books at any given time.

Loan duration

How long a user stays with a loaned material will depend on which category of items he has borrowed as shown below.

i. Long term loans – Category of books borrowed for one (2) week-students
-Two (4) weeks Faculty

ii. Short term loans – borrowed for one (1) day

iii. Audio/Visual materials – Borrowed for one (1) day.

iv. Reference books and Theses/Special collection – borrowed and used within the library.

 Renewals

Members who wish to extend the loan periods of library materials under their custody are eligible for renewal as long as another user has not reserved the book/material.

 Reservations

Members who wish to borrow books that are already on loan to another user can place a reservation on the item so that the item upon return cannot be renewed.

 Recall

The librarian can recall books already borrowed to a user before the loan period is over to facilitate use of the material by another user.

IV. CONDUCT

The library rules and regulations will include the general expected behaviour and conduct of members

while they are in the library.

  General regulations

i. Any reader leaving the library should declare their possession at the counter for inspection

ii. Handbags, files, folders, envelopes and any holder are not allowed in the library beyond the baggage area.

iii. All cell phones (mobiles) MUST be switched off or put on vibration mode before entering the library.

iv. All personal textbooks and those on loan to a user are not to be brought into the library

v. Library seats are not to be booked by users either for their own personal use or for friends.

vi. There should be peace and tranquility within the premise, any breach of this can lead to drastic disciplinary action taken against the victim by the librarian.

vii. Do not mutilate, steal or tear library books or any other library material.

viii. Do not smoke, drink, chew gum, eat or make noise in the library.

  Penalties

i. A fine will be charged on books overdue at 200/= per book per day including public holidays and 300/= for books taken for photocopy and not returned the same day
ii. Any user who loses a library
Book/material will be required to pay
an equivalent amount of money for the lost book or purchase a similar/ relevant copy as replacement.

The price of the book lost will be calculated thus: -

Initial price
=£

Inflation cost= 10% p.a of the initial price (accession date)

Administrative cost = 5000/=

Thus

Initial price + 10% inflation cost +Adm fee = NEW PRICE

iii. Overdue fines will continue to accumulate even after the loss of the book has been reported and the user will also pay the accrued overdue fines.
iv. Attempted theft cases and damages to library
materials will lead to disciplinary action being taken
against the culprit.

For more clarification on all or part

of the above information please contact:

The Librarian

Aga Khan University- IED EA

P.O Box 125

Dar es Salaam

Tel: +255-22-2150051 ext 140

Email: iedlibrary.dar@aku.edu
AGA KHAN UNIVERSITY
INSTITUTE FOR EDUCATIONAL
DEVELOPMENT IN EASTERN AFRICA
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